COURT APPOINTED SPECIAL ADVOCATE

REPORT TO THE COURT 
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Court Appointed Special Advocates
FOR CHILDREN

KNOX COUNTY




IN THE MATTER OF:
	Child’s Photo

(individual or group)


	CHILD’S NAME


CAUSE #

DOB: 

	Child’s Photo

(individual or group)


	CHILD’S NAME

CAUSE #

DOB:  



	
	


Date:





XX-XX-XXXX

PERSONS CONTACTED:                  
person’s name —relationship to child 







List child first, then parents, extended family 






professionals, everyone you have contacted or 






attempted to contact

(examples follow) 
 





Child







Mother






Father







Step Father 

                                                                  
Paternal grandfather
                                                                   
Maternal grandmother

                                                                   
DCS Family Case Manager
                                                                   
Home based worker
 

Teacher   

                                                                  
Therapist
*This is a sample CASA Court Report template. Individual needs of the situation allows for a change template.  8-2017

Background
Brief story about the circumstances, a recap of dates of significant events, where the children are placed, do NOT include addresses or any information restricted from the biological family for safety purposes.  
Include date CASA appointed in the case.
The Children
List each child individually – their likes, dislikes, descriptions of him/her, their school/grade, interests, special needs, their desires, etc. Who do they identify as significant people in their lives?  
Does this child view his/her life being put on hold because of the situation?  If so, how does this child view his/her life being put “on hold” and what does the child say about the situation?  

Follow training guidance on how we talk, address, and be aware of our own language (non-verbal as well as verbal) so that the child provides genuine input – not what the child thinks we may want to hear from him or her.  Child must understand every party in the case is served the CASA court report.  The child, if desired, may submit first hand information to the Judge either by appearing in court or by preparing a written statement on his/her own.  
Current Situation
This if the meat of the report and should reflect current status of the child and family. We provide the information to the court to allow the court to have the information we have seen and observed, things that have been said and demonstrated to us, to allow the judge to make the best decisions possible within the framework of the law as it applies to these children and families.  We are the eyes and the ears of the court and we are the voice of the child.  We have to be careful to present information in a format that is objective and not subjective.  We do not take “positions” on one side or the other.  This is one portion of our roles that make us unique.  

Provide details of your involvement as a CASA.  How and when did you meet/speak with the child, parents, and other significant persons?  List description of homes, (we DO NOT list addresses) describe what the child’s room/space is like (what size bed, are there blankets/pillows, what are the items he/she collects, is there a special blanket/stuffed animal, are there items from a previous home that he or she wishes that he or she could have?)  Statements of the child, parents, etc. 

What are the circumstances of each parent?  Fact-based, professional and neutral, while also addressing any issues or concerns.

It is the CASA role to advocate for best interest.  Part of that role is to give an urgency to obtain permanency and also provide the information to the court as to what the child wishes to occur as well as what the CASA view is of what is the best interest of the child.   
Conclusion & Recommendations:
Summarize the content of the report and reiterate important issues.  It should reflect and support any recommendations that you make in the following section.  

*Could include, but not limited to; visitation, services being provided, stopping a service, issues not being addressed, or request on behalf of the child.
**Word selection is important.  As the CASA you can “recommend” or “request that the judge order”.

A.  1st Recommendation/ask be ordered, most important

B. 2nd Recommendation…

As the CASA, you must be prepared to explain reasoning for the recommendations, again know the WHY as supported by fact-based observations and first hand information.
Respectfully,

	
	

	CASA’s Name

Court Appointed Special Advocate

Knox County
	Name
CASA Case Coordinator

Knox County 


Distribution: 

Court

DCS/Staff Attorney

FCM
Counsel for Mother

Counsel for Father

CASA name
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